Commonwealth of Virginia

Department of General Services

Division of Consolidated Laboratory Services

Richmond, Virginia

Ch 45 Lab Assessment Records Review List

	The Laboratory documents review process to be performed before and/or during the on-site phase of each assessment, shall include the following records:

Virginia Administrative Code, Chapter 45, Certification for Noncommercial Environmental Laboratories
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	Reference
	Record Type
	Comment/Notes

	
	1VAC30-45-70 F
	The laboratory’s accreditation application
	

	
	1VAC30-45-300 
	Previous assessment reports
	

	
	1VAC30-45-500, 510, 520, 530, 660 B 7
	Proficiency Test sample results (raw data, reports, corrective action if required)
	

	
	1VAC30-45-650 A
	Official laboratory communications with the accrediting authority and associated records 
	

	
	1VAC30-45-620 
	Laboratory organization charts
	

	
	1VAC30-45-660 D 3
	Signature Log
	

	
	1VAC30-45-200, 210, 220, 230,  730 G, 660 D 1, 660 D 2
	Personnel qualifications, experience and training
	

	
	1VAC30-45-610  
	Laboratory Quality Manual
	

	
	1VAC30-45-730 A-D
	SOPs, including those for the test method(s) for which accreditation is sought
	

	
	1VAC30-45-720, 740
	Instrumentation and equipment
	

	
	1VAC30-45-730 J, 740 C
	Standard and reagent origin, receipt, preparation, use, and labeling
	

	
	1VAC30-45-730 E, F, G
	Demonstrations of capability for each method, per analyst
	

	
	1VAC30-45- 750, 760
	Quality Assurance and Quality Control Requirements
	

	
	1VAC30-45-660 A 
	Sample receipt and handling
	

	
	1VAC30-45-670 A, C, D
	Internal audits
	

	
	1VAC30-45-730 K
	Computers and electronic data related requirements
	

	
	1VAC30-45-610 C 2,  670 B, C, D
	Annual management review
	

	
	1VAC30-45-630 B, 640 
	Recordkeeping
	

	
	1VAC30-45-670 D
	Corrective action reports
	

	
	1VAC30-45-700
	Complaints
	

	
	1VAC30-45-680 
	Subcontractor policies and practices 
	

	
	1VAC30-45- 806 B
	Measurement uncertainty calculations (currently needed for Radiochemical testing)
	

	
	1VAC30-45-860 
	An example client report (for method/ matrix for which accreditation is sought)
	

	
	1VAC30-45-690
	Outside support services and supplies
	


Additional Comments / Notes:
Assessor’s Signature
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