
Department of General Services/OnTheSquareVA 

2025 Food Truck Contract Agreement 

Vendor/Organization Name:  _________________________________________________

Address:  _________________________________________________________________ 

Contact:  ____________________________ Title:_________________________________ 

E-mail Address: _________________________ Telephone Number: ___________________

PARTIES: The parties to this contract are the Vendor/Organization, herein referred to as "Vendor," the 

Department of General Services (DGS), herein referred to as “DGS,” and the OnTheSquareVA program, 

herein referred to as “OTSVA.” Additionally, “DGS” and “OTS” jointly are referred to as the 

Commonwealth of Virginia, herein referred to as “COV.”

SCOPE OF WORK:  Vendor provides food truck series as part of COV’s OnTheSquareVA and 

OnTheSquare-Anywhere employee engagement program.  The Vendor shall comply will all 

responsibilities as set forth in this document.  

ANTICIPATED DURATION: Tuesdays from May 13, 2025, through October 28, 2025; additional 

days/dates may be added that fall outside of this timeframe. 

In compliance with this contract and all conditions imposed herein, the undersigned Vendor hereby 

offers and agrees to furnish all goods and services required by this contract, and the undersigned vendor 

hereby certifies that all information provided is true, correct, and complete.  Additionally, by signing this 

contract, the vendor certifies that they are in compliance with all applicable licenses, laws, and 

requirements to operate as a food truck vendor in the State of Virginia and the City of Richmond. If 

asked, the vendor shall provide to COV copies of required licenses.  

Acceptance:  

By: _________________________________ 

      (Signature in Ink)   

Name:_______________________________ 

 (Please Print) 

Title:_________________________________ 

Date: ________________________________
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Note: This public body does not discriminate against faith-based organizations in accordance with the 

Code of Virginia, § 2.2-4343.1 or against a vendor because of race, religion, color, sex, national origin, 

age, disability, or any other basis prohibited by state law relating to discrimination in employment. 

Vendor Responsibilities:  

1. Vendor shall have executed this contract and uploaded it in StreetFoodFinder.com prior to 

reserving a date(s) and must bring a copy of the signed contract to the first event they attend. 

Vendor can only attend on their confirmed booked dates in StreetFoodFinder.com for the 

OnTheSquare Hotspot. 

2. Vendor shall be responsible for the collection, reporting and payment of all Virginia, local and 

federal sales taxes related to products sold at the event. Vendor shall have prominently posted 

for viewing for all customers and visitors at the event all inspection grades for the food truck, 

along with the name, address and telephone number of the food truck owner, operator, permit 

holder or operating business.  

3. Vendor shall accept all liability for food and beverages served and shall certify that they are 

operating separately from COV. 

4. Vendor shall provide a menu of all available items for purchase with the price of said item.  

5. Vendors who need to cancel, shall cancel within 48 hours and should provide an eligible 

substitute vendor. All substitute vendors must have a signed contract with COV for the event. 

Cancellation without 24 hours’ notice may result in the vendor being excluded from future 

events.   

6. COV reserves the right to cancel any contract upon receipt of notice for violation of contract 

terms. 

7. Vendor shall check in with a COV representative prior to setting up. Vendor shall comply with 

COV representative for access to the event location.   

8. Vendor shall park food truck in spot assigned to vendor upon arrival. Food truck positioning in 

event location will be on a first-come, first-park basis, no exceptions. Any other vehicles will 

need to be parked in public parking and shall not use state-owned parking spots.  

9. Vendor shall arrive no earlier than 10:30 a.m. and be in place by 10:45 a.m. on specified days. 

Vendors will be assigned a space upon arrival and be fully set up and ready to serve food by 11 

a.m.  Vendor shall leave no later than 2 p.m. on the event day when the event is scheduled to 

end at 1:30 p.m.  

10. Electrical connections and water will not be available. Vendors shall provide their own power 

source and water necessary for operation. 

11. Vendor shall keep music to a minimum in designated location. 

12. Vendor shall take all trash with them at the end of their assigned time slot.  

COV Responsibilities.  

1. COV will provide a staff member to contact during the event for guidance and questions.  

2. COV will provide event location upon registration. 

  

 



 

 

TERMS AND CONDITIONS 

A.     VENDORS MANUAL:  This solicitation is subject to the provisions of the Commonwealth of Virginia 

Vendors Manual and any changes or revisions thereto, which are hereby incorporated into this 

contract in their entirety.  The process for filing a complaint about this solicitation is in section 7.13 

of the Vendors Manual. (Note section 7.13 does not apply to protests of awards or formal 

contractual claims.) The procedure for filing contractual claims is in section 7.19 of the Vendors 

Manual.  A copy of the manual is normally available for review at the purchasing office and is 

accessible on the Internet at www.eva.virginia.gov under “I Sell To Virginia.”    

B.      APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in 

all respects by the laws of the Commonwealth of Virginia, without regard to its choice of law 

provisions, and any litigation with respect thereto shall be brought in the circuit courts of the 

Commonwealth.  The agency and the contractor are encouraged to resolve any issues in 

controversy arising from the award of the contract or any contractual dispute using Alternative 

Dispute Resolution (ADR) procedures (Code of Virginia, § 2.2-4366).  ADR procedures are described 

in Chapter 9 of the Vendors Manual.  The contractor shall comply with all applicable federal, state 

and local laws, rules and regulations. 

C. ANTI-DISCRIMINATION: By submitting their (bids/proposals), (bidders/offerors) certify to the 

Commonwealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as 

amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where 

applicable, the Virginians With Disabilities Act, the Americans With Disabilities Act and § 2.2-4311 of 

the Virginia Public Procurement Act (VPPA).  If the award is made to a faith-based organization, the 

organization shall not discriminate against any recipient of goods, services, or disbursements made 

pursuant to the contract on the basis of the recipient's religion, religious belief, refusal to participate 

in a religious practice, or on the basis of race, age, color, gender sexual orientation, gender identity, 

or national origin and shall be subject to the same rules as other organizations that contract with 

public bodies to account for the use of the funds provided; however, if the faith-based organization 

segregates public funds into separate accounts, only the accounts and programs funded with public 

funds shall be subject to audit by the public body. (Code of Virginia, § 2.2-4343.1E). 

In every contract over $10,000 the provisions in 1. and 2. below apply: 

1. During the performance of this contract, the contractor agrees as follows: 

a. The contractor will not discriminate against any employee or applicant for employment 

because of race, religion, color, sex, sexual orientation, gender identity, national origin, age, 

disability, or any other basis prohibited by state law relating to discrimination in 

employment, except where there is a bona fide occupational qualification reasonably 

necessary to the normal operation of the contractor.  The contractor agrees to post in 

conspicuous places, available to employees and applicants for employment, notices setting 

forth the provisions of this nondiscrimination clause. 

b. The contractor, in all solicitations or advertisements for employees placed by or on behalf 

of the contractor, will state that such contractor is an equal opportunity employer. 

 



 

 

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or 

regulation shall be deemed sufficient for the purpose of meeting the requirements of this 

section. 

d. If the contractor employs more than five employees, the contractor shall (i) provide annual 

training on the contractor's sexual harassment policy to all supervisors and employees 

providing services in the Commonwealth, except such supervisors or employees that are 

required to complete sexual harassment training provided by the Department of Human 

Resource Management, and (ii) post the contractor's sexual harassment policy in (a) a 

conspicuous public place in each building located in the Commonwealth that the contractor 

owns or leases for business purposes and (b) the contractor's employee handbook. 

e. The requirements of these provisions 1. and 2. are a material part of the contract.  If the 

Contractor violates one of these provisions, the Commonwealth may terminate the 

affected part of this contract for breach, or at its option, the whole contract.  Violation of 

one of these provisions may also result in debarment from State contracting regardless of 

whether the specific contract is terminated. 

f. In accordance with Executive Order 61 (2017), a prohibition on discrimination by the 

contractor, in its employment practices, subcontracting practices, and delivery of goods or 

services, on the basis of race, sex, color, national origin, religion, sexual orientation, gender 

identity, age, political affiliation, disability, or veteran status, is hereby incorporated in this 

contract. 

2. The contractor will include the provisions of 1. above in every subcontract or purchase order 

over $10,000, so that the provisions will be binding upon each subcontractor or vendor. 

D. IMMIGRATION REFORM AND CONTROL ACT OF 1986: Applicable for all contracts over $10,000:  

 By entering into a written contract with the Commonwealth of Virginia, the Contractor certifies that 

the Contractor does not, and shall not during the performance of the contract for goods and services 

in the Commonwealth, knowingly employ an unauthorized alien as defined in the federal 

Immigration Reform and Control Act of 1986. 

E.      ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the vendor in whole or in part 

without the written consent of the Commonwealth. 

F.     CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways: 

1.    The parties may agree in writing to modify the terms, conditions, or scope of the contract.  Any 

additional goods or services to be provided shall be of a sort that is ancillary to the contract goods 

or services, or within the same broad product or service categories as were included in the contract 

award.  Any increase or decrease in the price of the contract resulting from such modification shall 

be agreed to by the parties as a part of their written agreement to modify the scope of the 

contract. 

2.      The Purchasing Agency may order changes within the general scope of the contract at any time 

by written notice to the contractor.  Changes within the scope of the contract include, but are not 

limited to, things such as services to be performed, the method of packing or shipment, and the 



 

 

place of delivery or installation.  The contractor shall comply with the notice upon receipt, unless 

the contractor intends to claim an adjustment to compensation, schedule, or other contractual 

impact that would be cause d by complying with such notice, in which case the contractor shall, in 

writing, promptly notify the Purchasing Agency of the adjustment to be sought, and before 

proceeding to comply with the notice, shall await the Purchasing Agency's written decision 

affirming, modifying, or revoking the prior written notice. If the Purchasing Agency decides to issue 

a notice that requires an adjustment to compensation, the contractor shall be compensated for any 

additional costs incurred as the result of such order and shall give the Purchasing Agency a credit 

for any savings.  Said compensation shall be determined by one of the following methods: 

a. By mutual agreement between the parties in writing; or  

b. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be 

done can be expressed in units, and the contractor accounts for the number of units of work 

performed, subject to the Purchasing Agency’s right to audit the contractor’s records and/or to 

determine the correct number of units independently; or  

c. By ordering the contractor to proceed with the work and keep a record of all costs incurred and 

savings realized.  A markup for overhead and profit may be allowed if provided by the contract.  

The same markup shall be used for determining a decrease in price as the result of savings 

realized.  The contractor shall present the Purchasing Agency with all vouchers and records of 

expenses incurred and savings realized.  The Purchasing Agency shall have the right to audit the 

records of the contractor as it deems necessary to determine costs or savings.  Any claim for an 

adjustment in price under this provision must be asserted by written notice to the Purchasing 

Agency within thirty (30) days from the date of receipt of the written order from the Purchasing 

Agen cy.  If the parties fail to agree on an amount of adjustment, the question of an increase or 

decrease in the contract price or time for performance shall be resolved in accordance with the 

procedures for resolving disputes provided by the Disputes Clause of this contract or, if there is 

none, in accordance with the disputes provisions of the Commonwealth of Virginia Vendors 

Manual.  Neither the existence of a claim nor a dispute resolution process, litigation or any other 

provision of this contract shall excuse the contractor from promptly complying with the changes 

ordered by the Purchasing Agency or with the performance of the contract generally. 

G.      INSURANCE: By signing and submitting a bid or proposal under this solicitation, the bidder or 

offeror certifies that if awarded the contract, it will have the following insurance coverage at the 

time the contract is awarded.  For construction contracts, if any subcontractors are involved, the 

subcontractor will have workers’ compensation insurance in accordance with §§ 2.24332 and 

65.2800 et seq. of the Code of Virginia. The bidder or offeror further certifies that the contractor 

and any subcontractors will maintain this insurance coverages during the entire term of the 

contract and that all coverage will be provided by companies authorized to sell insurance in Virginia 

by the Virginia State Corporation Commission. 

MINIMUM INSURANCE COVERAGES AND LIMITS: 

1. Workers’ Compensation - Statutory requirements and benefits.  Coverage is compulsory for 

employers of three or more employees, to include the employer. Contractors who fail to notify 

the Commonwealth of increases in the number of employees that change their workers’ 



 

 

compensation requirements under the Code of Virginia during the course of the contract shall 

be in noncompliance with the contract. 

2.      Employer’s Liability - $100,000. 

1. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 in the aggregate.  

Commercial General Liability is to include bodily injury and property damage, personal injury 

and advertising injury, products and completed operations coverage.  The Commonwealth of 

Virginia shall be added as an additional insured to the policy by an endorsement. 

2. Automobile Liability - $1,000,000 combined single limit. (Required only if a motor vehicle not 

owned by the Commonwealth is to be used in the contract.  Contractor must assure that the 

required coverage is maintained by the Contractor or third-party owner of such motor vehicle.) 

H.   AUTHORIZATION TO CONDUCT BUSINESS IN THE COMMONWEALTH:  A contractor organized as a   

stock or nonstock corporation, limited liability company, business trust, or limited partnership or 

registered as a registered limited liability partnership shall be authorized to transact business in the 

Commonwealth as a domestic or foreign business entity if so required by Title 13.1 or Title 50 of the 

Code of Virginia or as otherwise required by law. Any business entity described above that enters 

into a contract with a public body pursuant to the Virginia Public Procurement Act shall not allow its 

existence to lapse or its certificate of authority or registration to transact business in the 

Commonwealth, if so required under Title 13.1 or Title 50, to be revoked or cancelled at any time 

during the term of the contract. A public body may void any contract with a business entity if the 

business entity fails to remain in compliance with the provisions of this section.  

I.    CIVILITY IN STATE WORKPLACES:  The contractor shall take all reasonable steps to ensure that no 

individual, while performing work on behalf of the contractor or any subcontractor in connection 

with this agreement (each, a “Contract Worker”), shall engage in 1) harassment (including sexual 

harassment), bullying, cyber-bullying, or threatening or violent conduct, or 2) discriminatory 

behavior on the basis of race, sex, color, national origin, religious belief, sexual orientation, gender 

identity or expression, age, political affiliation, veteran status, or disability.   

A. The contractor shall provide each Contract Worker with a copy of this Section and will require 

Contract Workers to participate in agency training on civility in the State workplace if contractor’s 

(and any subcontractor’s) regular mandatory training programs do not already encompass 

equivalent or greater expectations.  Upon request, the contractor shall provide documentation 

that each Contract Worker has received such training. 

B. For purposes of this Section, “State workplace” includes any location, permanent or temporary, 

where a Commonwealth employee performs any work-related duty or is representing his or her 

agency, as well as surrounding perimeters, parking lots, outside meeting locations, and means of 

travel to and from these locations.  Communications are deemed to occur in a State workplace if 

the Contract Worker reasonably should know that the phone number, email, or other method of 

communication is associated with a State workplace or is associated with a person who is a State 

employee. 

C. The Commonwealth of Virginia may require, at its sole discretion, the removal and replacement 

of any Contract Worker who the Commonwealth reasonably believes to have violated this 

Section. 



 

 

D. This Section creates obligations solely on the part of the contractor.  Employees or other third 

parties may benefit incidentally from this Section and from training materials or other 

communications distributed on this topic, but the Parties to this agreement intend this Section to 

be enforceable solely by the Commonwealth and not by employees or other third parties. 

J.     INDEMNIFICATION: Vendor agrees to indemnify the Commonwealth of Virginia, its officers, agents, 

and employees for any loss, liability, cost, or reasonable settlement cost incurred as a result of any 

claims, damages and actions of any kind or nature, whether at law or in equity, arising from or caused 

by the use of any materials, goods, or equipment of any kind or nature furnished by the vendor/any 

services of any kind or nature furnished by the vendor, provided that such liability is not attributable 

to the sole negligence of the using agency or to failure of the using agency to use the materials, goods, 

or equipment in the manner already and permanently described by the vendor on the materials, 

goods or equipment delivered. 

K.    INSPECTION OF JOB SITE: My signature on this contract constitutes certification that I have inspected 

the event location and am aware of the conditions under which the work must be accomplished. 

Claims, as a result of failure to inspect the job site, will not be considered by the Commonwealth. 

J.     WORK SITE DAMAGES: Any damage to existing utilities, equipment or finished surfaces resulting 

from the performance of this contract shall be repaired to the Commonwealth’s satisfaction at the 

vendor’s expense. 
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