1. Once you have logged into FICAS, click on the Reports tab at the top:
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2. On the left-hand menu, click on Data Browser:
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3. Under Selection Criteria, choose your Agency, Location(s), and which Assets you want included in the query. Then click Edit Columns to choose which data

will appear in your query:
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4. Once the Data Browser window opens, you can add columns to your query for each level of data in FICAS. Once ready, click Show Report.
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5. To save your query, click the Save icon and name it. You can access your query in the future by visiting the Reports tab at the top, clicking the Open icon, and
scrolling in the drop-down window to your query.
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