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MEMORANDUM OF UNDERSTANDING (MOU)
BETWEEN

[VCCO Provider]
as the Agency Providing Virginia Construction Contracting Officer (VCCO) Services

and

[VCCO User]
as the Agency Requesting Virginia Construction Contracting Officer Services

[Date]

I. PARTIES:

The parties to this Agreement are [VCCO Provider] hereafter referred to as the “VCCO Provider”, and [VCCO User] hereafter referred to as the “VCCO User”, all of which parties are agencies of the Commonwealth of Virginia.

II. BACKGROUND:

This Memorandum of Understanding outlines the scope of Virginia Construction Contracting Officer related services that the VCCO Provider will provide to the VCCO User for [brief description of the Work to be performed with the associated Project Number and Project Title]. 

III. AGREEMENT:

The VCCO Provider will assign a Virginia Construction Contracting Officer to provide VCCO services, in accordance with the current edition of the Construction and Professional Services Manual.

The assigned VCCO will assist the VCCO User with or perform Contract Administration/Procurement functions in the role of the VCCO as indicated below:
	
Procurement of Professional Services
· Provide support services for setting up A/E term contracts per the CPSM
· Review A/E fee proposals
· Provide support services for Standard Professional Services Procurement
· Assist with defining the scope of A/E services
· Assist with evaluating respondents
· Attend A/E interviews
· Assist with negotiations
· Development of the CO-3 and MOU
· Issuance of change orders to the design contract



Procurement of Construction Services
· Receipt of bids
· Manage Bid Opening
· Assist with Bid Tabulation
· Develop CO-8 documents for award of construction contracts
· Issuance of change orders to the construction contract
· Provide other procurement support activities as needed [describe]

Building Committee VCCO Representation
· Serve as the Building Committee VCCO


IV. TERMS  OF AGREEMENT:	

1. 	For the services provided by the VCCO Provider to VCCO User, [VCCO User] agrees to compensate [VCCO Provider] in the following manner:
- VCCO services at  $[enter hourly rate] per hour
- Services will be invoiced on a monthly basis, and will be paid within 60 days, via Inter Agency Transfer.
2. 	Reimbursable expenses will be at cost as defined in the CPSM and the CAPP Manual. These costs will be supported by receipts.
3.      	This Agreement will remain in effect from the signing of this MOU until final completion of construction. This agreement will be reviewed annually to ensure satisfactory performance of services and appropriate compensation.
4.	This Agreement will be in effect until such time as either party gives 60 days written notice that this Agreement requires revisions or termination. Each Agency shall appoint a staff person as liaison to ensure the implementation of the terms of this Agreement. 
5.	No other services, other than what is listed in this MOU, are included in the VCCO Provider’s hourly rates to VCCO User.
6.	Additional services may be added on an as needed basis as mutually agreed by the parties



______________________________	______________________________
Signature					Signature
Printed Name:					Printed Name:
Title: 						Title:
[VCCO User]					[VCCO Provider]
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