DGS-30-153											CO-13.3f
(Rev. 10/24)											
DOCUMENT CHECKLIST FOR FINAL COMPLETION 

Agency:						Project Code: 
Project Name:					Building:
Agency Representative:				VUSBC Edition:
Documents
The following documents are required to be (re)submitted (as applicable) to DEB by the Agency prior to requesting Final Occupancy: 

[bookmark: _Hlk178158857]___	CO-13.1 (Certificate of Completion by A/E or Project Manager) 
___	CO-13.1b (Final Report of Structural and Special Inspections)
	___	CO-13.1d (Final Report of Structural Observations) if applicable
___	CO-13.2 (Certificate of Completion by Contractor)
____	CO-13.3s (Checklist for Substantial Completion Inspection)
____	State Fire Marshal Inspection Report (VCC 103.7)
[bookmark: _Hlk178854783]____	Elevator Inspection report (ASME A17.2 via COV§36-105)
____	Document stating that Asbestos Abatement is complete
___	Refrigeration Contractor or Engineer Declaration (VMC 1110.8)
___	HVAC Testing and Balancing Report (VMC 608)
___	Potable Water Report (VPC 610.1)
____	DOLI Boiler and Pressure Vessel Safety Certification (COV 40.1-51.5)	
___	Smoke Control and Stairwell Pressurization Report (VCC 909.18.8)
[bookmark: _Hlk175650439]___	Thermal Envelope Certificate (VECC C401.3)
___	Commissioning Completion Form (DGS Form DGS-30-229)
___	VEES Verification Form (DGS Form DGS-30-381)
___	Plan for Operation (IgCC 1001.9) (if VEES selected for HPBA)
___	VEES documentation (CPSM Appendix V Section 401.3.3) (if VEES selected for HBPA)
___	Lightning Protection System UL Certification (CPSM Section 6.16.1.3)
___	Roofing Survey Report (CPSM Appendix A A.19.7)

Forms in BITS
The Agency shall submit the applicable form below into BITS for Occupancy or Re-occupancy:  
CO-13.3 (Certificate of Use & Occupancy) for new construction, additions, and change of use renovations  
CO-13.4 (Building Permit Closeout) for renovations with no change of use 



Agency Representative Name 	_____________________________

Agency Representative Signature ______________________________              	Date ___________________	
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