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NOTICE FOR PROJECT MANUAL & POSTING FORMAT/SAMPLE
(Note: The following format shall be used.  Replace sample wording shown in italics with project-specific information.)
NOTICE OF

INVITATION FOR BIDS (IFB)
Sealed bids are invited for the construction of (the project name and code) at  (Location) , VA.
The project is generally described as (a xxxxx sf, xx story, steel frame, masonry wall office building).  

Sealed bids will be received at  (the bid receipt office, street address, city, VA ).  The deadline for submitting bids is 2:00 P.M. sharp, as determined by the Bid Officer, on (month, day, year).  

The bids will be opened publicly and read aloud beginning at 2:00 P.M., on (the following day), at the same location.  
A Bid Bond (is) (is not) required.
eVA Vendor Registration:  The bidder or offeror shall be a registered vendor in eVA.  See the attached eVA Vendor Registration Requirements.
[GCPay: Contract payments shall be made through GCPay. Go to www.gcpay.com to see the instructions on how to process pay applications.]
Procedures for submitting a bid, claiming an error, withdrawal of bids and other pertinent information are contained in the Instructions to Bidders, which is part of the Invitation for Bids. Withdrawal due to error in bid shall be permitted in accord with Section 9 of the Instructions to Bidders and § 2.2-4330, Code of Virginia. The Owner reserves the right to reject any or all bids.

[A pre-bid conference will be held at the   (location)       at  (time)    , on  (date)     .  Attendance shall be (mandatory)  (optional) for those submitting a bid.] or [A pre-bid conference will not be held.]
The contract shall be awarded on a lump sum basis as follows: the Total Base Bid Amount including any properly submitted and received bid modifications plus such successive Additive Bid Items as the Owner in its discretion decides to award in the manner set forth in Paragraph 12 of the Instructions to Bidders. [For projects with an estimated contract amount greater than $30,000, include the following sentence.] ‘Notice of Award’ or ‘Notice of Intent to Award’ will be posted on eVA, Virginia Department of General Services’ central electronic procurement website, at https://eva.virginia.gov [and on the agency’s website at                                   ].
Contractor registration is required in accordance with Section 54.1-1103 of the Code of Virginia.  See the Invitation for Bids for additional qualification requirements.

All executive branch agencies are directed to advance Executive Order 35, dated July 3, 2019.
The Invitation for Bids for the above project, including the drawings and the specifications containing the information necessary for bidding, may be obtained from the office of    (Name and Address)                           , Telephone _______________.

A deposit of $_______________ for each set of the Invitation for Bids documents will be required as a guarantee of the safe return of the documents within ten days after the bid opening.    A non-refundable shipping charge of 
$ _______________ per set is required for all sets requiring shipment.

Copies of the Invitation for Bids documents, including the plans and the specifications, will also be available for inspection at the following locations:  
(A/E's office)

(City)

(Dodge Plan Rooms)
(City)

(Builders Exchange)
(City)

(Owner's office )

(Location)

Authorized Official of Owner/Agency
Attachment: eVA Vendor Registration Requirements

Notice of Invitation for Bids
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