
The Telecommunications Company is responsible for coordinating with:
· The land holding agency to determine a mutually agreeable specific communications tower site
· The appropriate Real Estate Department regarding lease requirements
· If a new or modified lease is required, Building Official Reviews may be completed prior to lease execution, however, a building permit will not be issued until the lease has been executed.
· For non-higher education project sites contact The Bureau of Real Estate Services (BRES) 
· For higher education project sites contact the Real Estate Department at the individual school
· The Division of Engineering and Buildings (DEB) Tower Project Lead Reviewer and Billing Administrator regarding the submittal process and invoicing

Instructions/Procedures:
1. Submit this application to DEB by emailing it to boforms@dgs.virginia.gov
2. Upon receipt of this application, the DEB Billing Administrator will email an invoice with payment instructions and a Technical Questionnaire.
a. Review and Permitting Fees are as follows:
i. New Tower (includes equipment building): $2,500.00
ii. Addition of Equipment to Existing Tower:  $1,500.00
iii. Modular Building or Equipment Building requiring building permit: $1,000.00
b. The above fees cover up to two (2) reviews, the processing of the Building Permit, and Certificate of Use. Additional fees will be charged for any project requiring more than two (2) reviews. 
c. Review will begin upon receipt of payment.
d. Complete and return the Technical Questionnaire to boforms@dgs.virginia.gov.
3. Develop and submit a review package:
a. The Construction and Professional Services Manual (CPSM) provides detailed information and requirements on Building Official Reviews, Permits, and Approvals:
i. The CPSM is available in pdf format for viewing or download from the DEB website.
ii. See Section 4.19.3.5 for Towers.
iii. See Section 4.19.3.4 for Industrialized Buildings.
b. For new towers or reviews requiring Art and Architectural Review Board (AARB) approval, contact the Department of General Services at AARB@dgs.virginia.gov.
4. Upon approval of drawings and lease execution (if needed), DEB will issue a Building Permit.
5. Upon completion of construction, provide DEB with required documents to close out the building permit:
a. Required documents will be listed on the building permit. 


Division of Engineering and Buildings (DEB) Resources:

Tower Project Lead Reviewer: 
	Rachel Shelton, 804-786-4719 or Rachel.Shelton@dgs.virginia.gov

DEB Billing Administrator:
	Amanda Lee, 804-786-0402 or Amanda.Lee@dgs.virginia.gov  

DEB Website:
	http://DEB.dgs.virginia.gov 






General Information
[bookmark: Text50]Tower Address:      

Scope of Project (check all that apply):   
[bookmark: Check4]|_| New Tower 
[bookmark: Check3]|_| Adding Antennae or Other Equipment to Existing Tower
[bookmark: Check1]|_| Modular or other Equipment Building
Please briefly describe the scope of the project (e.g. this project will add a radio site housed in a modular building approx. 50 feet from the base of a Verizon cell tower and additional antennas):
[bookmark: Text47]     

Property Owner (State Agency):
[bookmark: Text48]Agency:      
[bookmark: Text49]Agency Contact Name:      
Approximate date of contact with agency:      

Responsible Real Estate Department:
Contact Name:      
Approximate date of contact with department:      
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Company Information:
[bookmark: Text14]Name:      
[bookmark: Text19]FEIN Number (or Provide a W-9):       
[bookmark: Text16]Physical Address:      


Billing Contact Information: 
[bookmark: Text15]Name:      
Email Address:      
[bookmark: Text17]Phone Number:      

Project Manager (Technical) Contact Information:
[bookmark: Text18]Name:      
Phone Number:       

Email Address:      

Contractor Information:
Name:      
Phone Number:       

Email Address:      


Additional contacts (to be included in email distribution of review comments or building permit):
[bookmark: Text51]Name:      
[bookmark: Text52]Email Address:      
Name:      
Email Address:      

Email this completed form to boforms@dgs.virginia.gov when applying for review and permitting services, prior to submitting construction documents.
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