Instructions

 Department of General Services Evaluation
Code of Virginia §17.1-281

Virginia Courthouse Facility Guidelines

Upon determination by the County Board of Supervisors or City Council that an evaluation of the local courthouse facilities for noncompliance with Virginia Courthouse Facilities Guidelines in accord with COV §17.1-281 is desired, complete the Application and Facility Evaluation forms and submit them to the Department of General Services.

Application and Facility Evaluation forms may be obtained by:
Following the link for Courthouse Evaluation Program at www.dgs.virginia.gov/DEB or
Sending a request to Capout@dgs.virginia.gov reference Courthouse Evaluation Program in the header or
Calling the Division of Engineering and Buildings office at 804-786-0402
Virginia Courthouse Facilities Guidelines, Second Edition as published by the Department of Judicial Services is basis for the Facility Evaluation form.  This guideline provides details of the evaluation criteria and should be used as resource to complete the evaluation.  Guidelines may be obtained at http://www.courts.state.va.us/courts/vacourtfacility/complete.pdf 

Include the complete signed Application, Facility Evaluation, and site plan or map as applicable.  Provide other supporting documentation, if available, including:  facility condition reports, facility safety or security evaluations, special safety or security operating procedures, or any other information pertinent to the evaluation.  Submit complete packages.
By US Mail to:
Courthouse Evaluation Program

Division of Engineering and Buildings
1100 Bank Street, 6th Floor
Richmond, VA   23219
By Email to:

capout@dgs.virginia.gov
By Fax to:


804-225-4709

Upon receipt of the Evaluation Form by the Department of General Services, the applicant will be contacted to arrange a site visit.

Upon receipt of the certification of noncompliance and enactment of the ordinance by the applicant, the Clerk of the Court shall send a copy of the certification of noncompliance and the ordinance by US Mail to:
Department of Judicial Services

100 North 9th Street, 5th Floor
Richmond, VA   23219

Contact the Division of Engineering and Buildings by Email at capout@dgs.virginia.gov or by calling 804-786-0402 if you have any questions.
