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Project Data Sheet
Revised February 6, 2025
(Due by 3:00 p.m. on the Friday two weeks before the meeting to AARB@dgs.virginia.gov)  

Date Submitted: 

Agency Name:

Project Name, Number, and Location [* must include the project number]
(Include project name, number/code, and location, i.e., city, county, etc.)

Representatives for the Agency and the Architect/Engineer
(Include names, titles, phone numbers, email addresses, and physical addresses—including contact information for the day of the meeting)

Current Project Status/Phase and Schedule  [* must select one of the following]
· Preliminary Design Submission: |_|  
· Final Design Submission: |_| 
(Status/Phase = Schematic, etc.  Schedule - next milestone date)

Request for Consent Agenda:    Yes: |_|  No: |_|

* Please refer to the AARB Agency Project Submission and Presentation Guidelines – Project Submission Section for additional information and guidance on the Consent Agenda versus Regular Agenda.

PLEASE NOTE: If you did not check the box for Consent Agenda, your project will be posted on the Regular Agenda and the agency will be required to attend the meeting to make a presentation to the board on the day of the meeting. Presentations are not to exceed 15 minutes. 

Project Description 
(Area, number of stories, building and roof forms, exterior materials, etc.)

Architectural Aesthetic:
(What does it look like and why?)

Relationship to Approved Master Plan [* this section must contain information for Board review, do not leave blank]
 (Include the date of the master plan and how this project relates to a larger program effort, if applicable)

Existing Architectural Context
(The surrounding community, historic significance, adjacent site, the identity of the agency or institution, etc.)

AARB History (for return presentations on the same project): [* this section must contain information for Board review, do not leave blank / if this section does not apply to your project, please indicate with N/A] 

0. State when previous presentation(s) were made to the Board on the project. 
0. Restate previous Board comments. 
0. Show actions taken to address Board comments; use visuals to compare previous renderings with updates. 
