eVA

Shipping & Billing Address Ids for eVA buyers

To access this report where you can obtain eVA Agency Bill to and Ship to data please do the
following:

®

1. Go to Vendors Reports & Resource Center and click Click Report 740 eVA Buyers Shipping and
Billing Addresses
2. On the parameter page that launches you can setup the report to return the following
data for a specific agency/entity or for all agencies:
3. Clients/Agencies Names And Descriptions
* Active Bill To Addresses
* Active Ship To Addresses
* Inactive Bill To Addresses
* Inactive Ship To Addresses
4. Click Run Report -

Choose one or multiple™ |A182 - Virginia Employment Commission
Entities: |A181 - Workers Compensation Commission
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A184 - Department of General Services
A1899 - Department of Conservation and Recreation
A2 - Department of Education

*To choose muitiple. press and hold the Cirl key while selecting each value

£

Select Address Type: |--Please select Address Type—
Active Bill To Addresses

Active Ship To Addresses
InActive Bill To Addresses
InActive Ship To Addresses

Next Page



5. After the data results are returned click the “Excel, PDF or CSV” you will have the option to save
the data to your computer.
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