How To to enable a user to view full credit card numbers on orders

e from the Ariba inbox

I you receive your eVA orders by email or fax then you have probably
noticed that the credit card number on PCard orders is now masked.
This change was required because eVA must comply with credit card
security standards implemented by the Credit Card industry. This standard is intended to provide pro-
tection to both the credit card holder and the business receiving orders.

To ensure quick compliance with these credit card controls, the eVA service providers, CGIl and Ariba,
swiftly implemented the changes to email and fax orders and added credit card viewing controls to
your Ariba account.

CANCELLED ORDER

PURCHASE ORDER
PCO252785

Yersion: 1

i 1 i Order submitted on:Thursday 20 Jul 2006 3:38 PM GMT-05:00
Logln to Arlba as the admln Received by Ariba Supplier Network on:Friday 21 Jul 2008 2:39 PM GMT-05:00

user at SUPPLIER

Division of Purchases and Supply
805 East Broad Street BILL TD
PO Box 1199 . :

1 Richrmond, VA 23218-1199 Dept. of Juvenile Justice - 16th CSU

. United States 407 East High Street
Phone:+1 (804) 692-0891 Charlottesville, VA 22901
Fax: +1 (B04) 225-3707 United States
Email: eva-catalog-manager@dgs.virginia.gov Fax:_ +1(434) 295'6??2 o
Email: Debra.Terry@djj.virginia.goy

SHIP ALL ITEMS TO PCARD# skt a #7600 ,|[EXPIRATION:10,/2007 ,
Dept. of Juvenile Justice - 16th CSU View Complete Order Detail
407 East High Street DELIVER TO
Charlottesville, Vb 22901 S ;
United States i6th CSU = Jane Martin
Ship To Code:477762 Dept. of Juvenile Justice - 16th CEU
Fax: +1 (434) 295-6972
Phone: +1 (434) 293-0231
Email: Debra.Terry@d)j.virginia.gov
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Address I@ https: fiservice, ariba, comiSupplier . awi1 191214/ awtawh=r&aws=CrdKbMbuPy I 3Fad4

Click on Users link under
Administration from the left
hand menu.

Ariba Supplier Network Log In

' & ety I Join Ariba Supplier Networl

AR B A® Register your company on Arik
Password: I $100 bilhon USD in annual busi
| ] -
n, . B Reqister as a New Supplier *:
Supplier Network
Forgot vYour Password? Account Problermns?

Business Opportunity: Business and corporate management | $4,000,000.00050




Check the box next to the

Ariba*

Nianagement”

Adrainistrator

Production Mode

Muhammad Baset:

E Users

L Manage Users | |Manage Roles | _I_

ANID: AMO1-000-005-728 Manage users for your Ariba SN account. If you enter an email alias, spe

7 Transactions

user you wish to edit and
3. . y . b [ Username t Email Address First Name
click the Manage Roles link = cutbox
at the tOp of the screen Draft [T m i dennis@hotmail.corn m_j_dennis@hotmail.com  Mike
Inveicing [ mbaset@cqgi.com mbaset@ams.com rmuhammad
+ Catalogs
= Serfiees [T todd morton@ams.com  todd_rmorton@ams.comn todd
My Services b | Editl | Deletel | Expose To Customerl | Hide From Custnmerl |
Billing
Payment Options
| . |
riba Wlanagement

4,

Click Edit next to the order
manager role.
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Manage Wsers :Manage Rnlsst%

Create and ranage roles far your accaunt, You can view or edit the details of a role. The Administ

Name Actions
Administrator Dretails
Buyer Relationship Manager Details ; Edit ; Delete

Catalog Manager

Retails ; Edit ; Delete
Customer Support Technician Details ; Edit ; Delete

Full Access Details ; Edit ; Delete
.y

Order Manager Delete

Create Role

A list of permissions will
display. Scroll down in the
Permissions list and check
the box next to Credit Card
Number Access.

® Irlicntes PegUenT ek
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# Transactions

Juick Links

Selected Role Information

= Mame: |order Hanager

Descrpbion: [oceass to arsas relsted to transactions and =]
ansaction notfications

x
Permissions
FPermission Description
[T Time Sheet Management Wiew time sheets
[T Payment Activitees Manage your payment sctivities
[T  Account Hierarchy Administration Manage your accounts to link and sign on to a child
[C  Child Aecount Access Sighn o bo acceid & chdd accaunt
Tax Book Report Adménistration Access to Reporting, and Tax Book Report type
Supplier Dizcount Management Frogram Access to discownt program offers and the definton
dministrator requests
upplier Treasury Agent View buysr-initiated sarly payment offers
F  Credit Card Number Accass Manage the display of credit card numbers on purch




AMID: AH0I-000-00%-728

' 1 Selected Role Information
Inbox * Mame: IG:der Hlana g
e Description: faceess to areas related to transactions and =]
Draly ansacton notfications
Invoiging
¥ Catploos =
7 Sorvices
Sarvi Permissinns
Click the Save button to Eifing
4 Permission Description
6 save the Changes v hd ist [T Teme Shest Managsment Wigw time sheets
Lsers [T Payment Actvites Hanage your payment Schivities
2 [T Eccount Higrarchy Admministrakion Manage your sccounts to link and sign on to & child
Cystormar Contacts
Eapning I Child Account Access Sign an to acceis & chdd account
Acenyet Hisrarchy Tax Book Report Administration Access to Reporting, and Tax Book Report type
¢ Lenflguration Supplier Discount Management Program Access to discownt program offers and the definiton
7 Support drriinistrator requests
upplier Treasury Agent \iew buyer-initisted early payment offers
Buick Links F  Credit Card Number Access Manage the display of credit card numbiers on purch

Each user set up in your Ariba account will need to have permission to view the full credit card num-
ber when they login. The user that registers, the admin user, will already have this permission by
default.

When adding additional users to your Ariba account, the admin user will need to choose if that new
user will be allowed to view the full credit card number. Click here for steps to change this setting for
additional users.

If you are still having trouble accessing your account or viewing the full credit card number, please
contact eVA Customer Care at 866-289-7367 or



