eVA

eVA is the Commonwealth of Virginia’s Electronic Procurement System. This Procurement System al-
lows us to process orders to you electronically. Electronic Order Routing is a fast and efficient method
of delivering orders and is the preferred method of the Commonwealth.

®

The Commonwealth of Virginia uses the Ariba Network, an Internet based service, to transmit Pur-
chase Orders to our Vendors. The orders will be issued to you through an electronic process to the
eMail or Fax in the Ordering Address section of your eVA Account. There is NO additional cost to you
or your business to implement this functionality.

Please follow these instructions to implement Electronic Order Routing. If you have questions, or
need assistance, please contact eVA Customer Care at: Toll Free at 866-289-7367 or 804-371-2525
If you are registering a new eVA account and you are already registered with Ariba, under Order
Delivery Options Select Electronic. Then select Yes and provide us with your Ariba Network ID and/or
your DUNS Number.

¥ Order Delivery Options

* How do you want to get your Orders ? : | Electronic ¥
* Do you have an Ariba Network account or DUNS Number ?:  Yes ¥
Ariba Network ID : ANO1011111111 'AN' plus 11 digits
DUNS Number : 123456789 9 digits (no dashes)

If you are registering a new eVA account and do not have an Ariba account, under Order Delivery
Options Select Electronic and choose either Email or Fax as your Delivery Method.

¥ Order Delivery Options

* How do you want to get your Orders ? : | Electronic ¥

* Do you have an Ariba Network account or DUNS Number?: No v

* Select Delivery Method : v

Email (using Ordering Address email)
Fax (using Ordening Address fax)

An Ariba Network Account will be established for you! Upon receipt of your first Electronic Order you
will receive instructions on how to activate your new Ariba Network account and contact information
should you need assistance.




If you are already registered with eVA just log into your account! If you have an Ariba account, under
the Location Details of My Account choose Electronic as your Preferred Ordering Method. Provide us
with your Ariba Network ID and/or your DUNS Number.
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If you are already registered with eVA and do not have an Ariba account, just log into your account.
Under the Location Details of My Account select Email or Fax as your Preferred Ordering Method.
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An Ariba Network Account will be established for you! Upon receipt of your first Electronic Order you
will receive instructions on how to activate your new Ariba Network account and contact information
should you need assistance.



