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A. 

Office of Procurement Services 

I 
"min\ 

i 1100 Bank Street - Suite 724 

'J Richmond, Virginia 23219 

DEPAlITMENT OF Email: procurement@dgs.virqinia.gov 
GENERAL SERVICES 

MODIFICATION #1 

TO 

CONTRACT DGS-210630-RPB 
BETWEEN 

THE COMMONWEAL TH OF VIRGINIA 

DEPARTMENT OF GENERAL SERVICES 

AND 
RPB TITLE, LLC 

This Modification #1 is an agreement between the Commonwealth of Virginia hereinafter, referred 
to as "State" or "Commonwealth" or "DGS" (Department of General Services), and RPB 
Title, LLC, referred to as "RPB Title" or "Contractor'' relating to Contract #DGS- 210630-
RPB, dated August 13, 2021, as amended hereinafter referred to as the "Contract" or 
"Agreement." This Modification #1 is hereby incorporated into and made an integral part of the 
Agreement. 

The purpose of this Modification #1 is to document both parties' agreement to: I.) Renew the 
Contract, II.) Reflect Changes to the Contract. All changes are effective immediately upon the 
final execution of this Modification #1 unless otherwise stated herein. 

I. Reference: Contract DGS-210630-RPB, Paragraph 4 entitled "Renewal of Contract". 

The Commonwealth elects to exercise its option to renew the first (1st) of four (4) 
successive one (1) year renewal periods beginning August 20, 2022, and continuing 
through August 19, 2023, under the terms and conditions of the original Contract. 
Pricing shall remain the same during this period. 

II. Reference: Contract DGS-210630-RPB, Paragraph 23, entitled "Changes to the 
Contract," which allows changes when there is a mutual agreement between the 
parties in writing. 

Both parties hereby agree to incorporate "Attachment A," entitled "Services and 
Pricing Schedule," to reflect changes to: 

Section I., entitled "Listing of Services," Paragraph I, "Service Hours and State 
Recognized Holidays," to reflect changes to State Recognized Holidays. 

B. Section Il l., entitled "Invoicing and Payment," Paragraph 8(2), to reflect changes 
to Methods of Payment. 

C. Section IV., entitled "DGS Points of Contact," to reflect updated Contract 
Administration personnel. 
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The foregoing is the complete and final expression of the parties' agreement to modify Contract 
DGS-210630-RPB and cannot be modified, except in writing signed by the duly authorized 
representatives of both parties. 

ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED. 

PERSONS SIGNING THIS CONTRACT ARE AUTHORIZED REPRESENTATIVES OF EACH 

PARTY TO THIS CONTRACT AND ACKNOWLEDGE THAT EACH PARTY AGREES TO BE 

BOUND BY THE TERMS AND CONDITIONS OF THE CONTRACT. 

COMMONWEAL TH OF VIRGINIA 
RPB TITLE, LLC 

DEPARTMENT OF GENERAL SERVICES 

BY: 
-----

  August 24, 2022

Senior Contract Officer

Shloma Pierce, VCA

-------

NAME: __________ _ 

TITLE: a -----------::::: ==;=�, � =1 = ======= ........ j_ , � =p;==�==�

DATE: 
-----------
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ATTACHMENT A 

TO 

CONTRACT DGS-210630-RPB 

BETWEEN 

THE COMMONWEAL TH OF VIRGINIA 

DEPARTMENT OF GENERAL SERVICES 

AND 

RPB TITLE, LLC 

SERVICES AND PRICING SCHEDULE 

Effective August 20, 2022 

Attachment "A" is hereby incorporated into and made an integral part of Contract Number DGS-
210630-GRS between the Commonwealth of Virginia's Department of General Services, 
("Commonwealth" or "State" or "DGS") and RPB TITLE, LLC ("the Contractor" or 
"RPB TITLE"). 

In the event of any discrepancy between this Attachment "A" and Contract Number DGS-210630- 
RPB, the provisions of Contract DGS-210630-RPB shall control. 

I. LISTING PE SERVICES 
All requirements stated in the Commonwealth's RFP# JCT-2020-0709, dated July 9, 2020 
Section II, entitled "Statement of Needs"; and the Solution, including all Services, and integral 
products to the Solution, as applicable and as delineated in Contractor's proposal, dated July 
31, 2020 submitted in response thereto, for the provision of Title & Escrow Services, as 
defined therein, in accordance with the following, or as otherwise stipulated in any Modification 
to this Agreement: 

A. Performjnq a title examjnatjon, The Contractor may use prior title examinations or 
polices, in their discretion and at their own risk, but in any event, the Contractor is 
responsible for conducting, at a minimum, a sixty-year title examination (to include the 
next prior source deed(s) if the property had been under one ownership over the past sixty 
years). The OAG or any outside attorney will not certify title. Title examinations will be 
comprehensive, unless otherwise specified in the Scope of Work, and shall include, but 
not be limited to: 

a) Parcel identification number 
b) Legal description 
c) Current assessment value 
d) Current tax amount and payment status 
e) Deed(s)/Chain of Title 
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f) Open mortgages 
g) Mortgage related documents (e.g. assignments, subordinations) 

h) Documents found relating to partial rights to subject property during the time period 
searched (e.g. mineral rights, agricultural rights, life estates) 

i) Open recorded judgments 
j) Open recorded liens 
k) Recorded probate documents 
I) Recorded foreclosure filings 
m) Bankruptcy filing(s) 
n) Recorded easements, covenants and/or restrictions 
o) All other recorded documents affecting the subject property 
p) Notation of discrepancies found within search related documents 

B. Preparjnq and deUyerjnq a title report or title insurance commjtment, The title report or 
commitment shall include all encumbrances, such as outstanding mortgages, liens, covenants, 
restrictions, easements, and rights-of-way, applicable to the property and must identify any 
discrepancies about the property's boundaries. 

The Contractor shall furnish revised reports, commitments in a timely manner at no additional 
cost, when it is determined that such reports, or commitments require clarification or revision of 
form, facts, reasonable conclusions, and so forth. The commitment must agree to issue an 
owner's policy of title insurance in standard American Land Title Association ("AL TA") 
marketability of title format without exception to unfiled mechanics' and materialmen's liens. 

When requested, the Contractor shall provide an insured closing letter from the title insurance 
company issuing the title insurance policy. Any provision providing for binding arbitration 
shall be removed through endorsement. In preparation of such commitment, when DGS is 
obtaining a survey, the Contractor shall cooperate and assist the surveyor in preparation of 
such survey. All exceptions for easements or other like encumbrances upon the property must 
be specifically located on the survey provided, if the location can be determined from the 
document. Similarly, if an existing recorded survey is being relied upon for the legal description, 
the Contractor must determine, when reasonably discernible from the document, whether an 
exception for an easement or other like encumbrance affects the property. In the event two or 
more parcels are to be conveyed by the same granter, the commitment shall specifically recite 
whether such parcels are contiguous and shall clearly identify to which parcels any exceptions 
are applicable. 

C. Dependent upon circumstances, a variety of endorsements providing affirmative title insurance 
coverage may be required. In this regard., the Contractor must have the authority to make 
major underwriting decisions for the title insurance company providing insurance coverage or, 
at a minimum, possess a thorough knowledge of underwriting standards and the ability and 
authority to negotiate promptly, special title insurance coverage with the underwriters for the 
title insurance company. In addition, without limitation, the Contractor should be able to delete 
exceptions to title coverage typically contained on Schedule B of the standard AL TA owner's 
policy, such as boundary discrepancies rectified by an accurate survey, easements not of 
record, parties in possession, etc. 

D. proyjdjng copjes, Providing a copy of the deeds or other conveyance documents in the 
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chain of title for the search period and all documents that give rise to title exceptions 
(including a copy of any survey, sketch or map attached to the foregoing). 

E. Fyrnjshjnq legal descrjptjons, Assisting in furnishing or revising legal descriptions based 
upon (i) investigation, (ii) a new survey, or (iii) a subdivision or consolidation of one or more 
parcels in connection with the conveyance, if applicable. 

F. Performjnq escrow, closjng or settlement seryjces, Performing escrow, closing and 
settlement services, including: 

a) preparing the settlement statement (including calculation of all recordation costs and 
pro-rations), the report of sale to the IRS, and such other documents as are customarily 
the responsibility of a settlement agent (Note: this does not include the preparation of 
any contracts, deeds or other legal documents); 

b) securing pay-off information from the holders of all outstanding liens affecting the 
property; 

c) receiving funds (to be held in escrow separate and apart from the funds of the 
Contractor); 

d) providing a specimen title commitment and/or insurance policy, prior to closing, if 
requested; 

e) distributing funds, in accordance with the settlement statement as approved by the 
Authorized User, to grantor(s), lien holders, and others as appropriate; 

f) performing pre-recordation title run-down; 
g) recording documents; 
h) consulting with the Authorized User's personnel and legal counsel as necessary; and 
i) providing, after settlement, the original recording receipts, fully executed settlement 

statements, receipt for taxes paid, and, as appropriate recorded copies or the originals of 
all recorded documents (except those mailed directly to the Authorized User by the 
Clerk of the Circuit Court). 

G. 1ssyjng a title jnsyrance policy. Issuing a standard ALTA owner's title insurance policy (most 
current form) consistent with the commitment, which shall include deleting any exceptions 
noted in the commitment that are resolved or modified at or prior to closing. Any provision 
providing for binding arbitration shall be removed through endorsement. If non-contiguous 
parcels are being acquired, a separate policy shall be issued for each parcel. 

All Services shall be performed in full compliance with all applicable federal, state and 
local law, rules and regulations. No Services shall be performed that would constitute the 
practice of law (For guidance, see the Virginia State Bar's "Unauthorized Practice of Law 
(UPL) Guidelines for Real Estate Settlement Agents" posted at 
http://www.vsb.org/site/regulation/upl-guidelines-for-real-estate-settlement-agents). Each 
Contractor shall endeavor to conduct itself, and shall perform the Services hereunder, to 
the best of its ability and in accordance with the latest issuance of the 

American Land Title Association's "Title Insurance and Settlement Company Best 
Practices." 
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F. staffing Regyjrements: 

1. The Contractor's personnel shall be capable of communicating and comprehending the 
English language (both verbally and in writing) to Full Professional Proficiency (as defined by 
lnteragency Language Roundtable "ILR" Level 4 standards}, and as demonstrated by the 
ability to use English fluently and accurately at all levels pertinent to professional and Contract 
needs, with the ability to be completely, fully, and easily understood by the Commonwealth's 
staff. 

2. The Contractor will provide initial training and instruction, and annually thereafter, or upon 
request of the Commonwealth, for all supervisory and personnel providing Services under 
this agreement, to ensure essential requirements of the agreement, and all appropriate 
standards that are integral to the delivery of all Services herein, are known and maintained at 
all times by all Contractor or subcontractor staff. 

3. The Contractor shall submit a current Certificate of General Liability Insurance to the 
Purchasing Office naming the DGS as an "Additional Insured", when requested, prior to the 
contract award and shall retain required insurance coverage during the term of the contract. 

4. Contractor shall provide a copy of the Contract and associated quality performance 
requirements to all supervisors/lead persons involved in the performance of this Contract. 
Contractor's personnel shall familiarize themselves with the Contract and the quality 
performance standards expected for services provided under this Agreement. 

a. Primary Contacts: The Contractor shall provide in writing, the names of a primary 
and secondary contact to include telephone numbers, cell phone numbers, 
emergency phone numbers and email addresses. These contacts will be the 
Contractor's individuals authorized to handle complaint calls and inquiries about 
other problems as they may occur. These contact personnel shall be capable of 
authorizing immediate action when warranted. The names and information for the 
primary and/or secondary contacts may be changed at any time with prior written 
notification to the DGS Contracting Officer. 

i. Primary Contact: 

Name/Title: Amanda Hayes Rudolph, Managing Member 
Telephone: (703) 684-2000 
Cell: (815) 751-4856 
Email: arudolph@rpb-law.com 

G. Secyrjtv Access: Contractor's personnel will be granted such access to Commonwealth locations 
as necessary or appropriate for Contractor to perform its obligations under the Agreement, subject to 
all security issues. 

For any Commonwealth location, Contractor staff, or any sub-contractor staff performing 
Services for the Contractor may at any time be required to undertake the execution and 
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completion for each individual employee, the requirement of the submission of additional forms 
that the Commonwealth would consider reasonable for security measures. These forms may 
include the individual employee's agreement that all Commonwealth information that is 
garnered while at the Commonwealth site is confidential and proprietary. Any unauthorized 
release of proprietary information by the Contractor or Contractor's employees shall constitute 
a breach of this Agreement. 

The Contractor will assure that each and every one of its owners, officers, employees and 
agents who will be in a State Building comply with the security requirements set forth in the 
Contract. 

1. Seryjce Hours and State Recognized Holidays; 

Services during normal business hours, 9:00 a.m. to 4:00 p.m., excluding State recognized 
holidays, unless otherwise requested by the Contract Administrator or designee. When service 
is not provided on a scheduled date due to state-observed holidays, the Contractor shall provide 
services on Tuesday or the next business day during normal business hours. 

Contractor will not be compensated for overtime hours worked that begin before or extend 
beyond the hours stated above, unless specifically authorized to do so in writing by the DGS 
Contract Administrator or designee prior to the Service being provided. 

Services will not be required on State recognized holidays, as follows: 

Holiday Date Observed 

New Year's Day January 1st 

MLK Day 3rd Monday in January 

George Washington Day 3rd Monday in February 

Memorial Day Last Monday in May 

Juneteenth June 19th 

Independence Day July 4th 

Labor Day 1st Monday in September 

Columbus/Indigenous People 
2nd Monday in October 

Day/Yorktown Victory Day 

Election Day November 8thh 

Veteran's Day November 11th 
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4th Thursday in November and the 
Thanksgiving 

Friday after 

December 25th 
, the Friday prior 

Christmas 
and the Monday after 

11. PRICING SCHEDULE 

The pricing schedule should include the Contractor's all-encompassing costs and fees for 

services as described in Section I, entitled "LISTING OF SERVICES." The Contractor 

agrees to supply the services requested at the following prices. All taxes, gratuities, and 

other services shall be included in proposed prices. 

Purchase Price Rate Per $1,000 of Coverage 

2,000,000 or less $1.00 

2,000,000,001 - 4,000,000 $.75 
4,000,00 I - 6,000,000 $.60 
6,000,00 l - I 0,000,000 $.50 

10,000,001 and above Negotiable 

These rates will be negotiable per year based on the 

TITLE INSURANCE Contract's renewal and cost of living/market rate increases. 
RATE 

END/HAZARD FEE 

No additional premium will be charged for endorsements, except 
a Zoning Endorsement (AL TA 3. l -06) for which a fee often 
percent ( I 0%) will be charged in addition to any charge by the 
locality for the Zoning letter, unless the title 
underwriter changes their fee structure. 

EXAMINATION RATE 

$125 per hour (use independent title examiners, we do not add 
additional fees, pass-through from examiners), to be negotiable 
per year based on the Contract's renewal and 
cost of living/market rate increases. 

TITLE COMMITMENT FEE 

SETTLEMENT/ESCROW 

$120, to be negotiable per year based on the Contract's 
renewal and cost of living/market rate increases 

$500, to be negotiable per year based on the Contract's 
renewal and cost of living/market rate increases. 

111. INVOICING AND PAYMENT 
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A. Invoices 

As applicable, all invoices shall be rendered promptly after all goods 
and/or services covered by the invoice have been provided. The 
Contractor shall invoice upon shipment. No invoice may include any 
cost other than those identified in the Contract or individual order 
referencing this Contract. Invoices shall provide at a minimum: 

1. Ordering entity 
2. Point of contact name 
3. Description of the goods and/or services provided 
4. Invoice number 
5. Invoice date 
6. Monthly charges 
7. Contract Number 
8. Purchase Order Number 

B. Methods of Payment 

1. Payment will be made thirty (30) days after receipt of goods and/or 
services or a valid invoice, whichever is later. The Contractor shall 
submit a valid invoice to the invoice address designated in any 
order in accordance with the invoice mailing instructions therein. 

2. For valid invoices in the amount of $10,000 or less, or any then­
current charge card small dollar usage threshold, the Contractor 
shall accept payment using the Commonwealth of Virginia's Small 
Purchase Charge Card (SPCC), if the SPCC card is offered for 
payment. For any amount exceeding $10,000, or any then-current 
charge card small dollar usage threshold, the Contractor shall accept 
payment by the Commonwealth's Gold Card, if the Gold Card is 
offered for payment. 

3. Payment may be made by any duly authorized official payment 
method or card as mutually agreed upon between the 
Commonwealth and the Contractor. 
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IV. PGS POINTS Of CONTACT 

Contract Admjnjstratjon cprjmary) 
Hugh C. Hubinger, 
Senior Transaction Manager 
Bureau of Real Estate Services 
Department Of Real Estate and 

Facilities Management 

1100 Bank Street, 3rd Floor 
Richmond, VA 23219 
Tel: (804) 225-4011 
Email: hugh. hubinger@dgs.virginia.gov 
Website: www.dgs.virginia.gov 

V. CONTRACTOR POINTS OF CONTACT 

Primary Contact 
Amanda Rudolph 
Managing Member 
RPB Title LLC 
510 King Street, Suite 307 
Alexandria, VA 22314 
Email: arudolph@rpb-law.com 
Tel: (703) 684-2000 

Contract Compliance latocmat;on 

Department of General Services 
Office of Procurement Services 
1100 Bank Street, Suite 724 

Richmond, VA 23219 

Email: procurement@dgs.virqinia.gov 

Billing/Administration 
Amanda Rudolph 
Managing Member 
RPB Title LLC 
510 King Street, Suite 307 
Alexandria, VA 22314 
Email: arudolph@rpb-law.com 
Tel: (703) 684-2000 
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Emily Jones

Contract Officer 

8/30/23


















	Contract DGS-210630-RPB
	DGS-210630-RPB_Mod1_Executed

