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Overview of Surplus Catalog

• Access through eVA
• Currently features office furniture 
• Future items will include supplies and 

equipment
• Benefits
Save time and money - shop surplus 

without visiting a warehouse!
Same great savings
Variety of quality property



Buyer’s Responsibilities

• Buyer must arrange pickup of items
• Once item is purchased, call the point of 

contact listed in seller information to 
arrange a date to pick up your item

• Items must be picked up within 5 days of 
purchase

• Hours: Monday-Friday, 8 am to 3 pm
• Proof of purchase required at pick-up



Buyer’s Responsibilities

• Information required at pick-up
Item specifications
Purchase order agreement

• Any costs associated with transportation 
(dismantling/loading) covered by buyer

• The buyer/transport driver must verify the 
item(s) and any attachment(s) prior to 
loading



Live Demo

https://eVA.virginia.gov

https://eva.virginia.gov/


Approved Buyers 

• Must be an approved buyer to purchase 
any surplus property. This includes items 
listed in the catalog.

• Approved surplus buyer
Agency/Locality is registered in surplus 

program
You are listed as an authorized 

representative



Approval Process

• Complete an appropriate surplus form
Application – set up new customer account
Update form – renew if expired
Authorized Signature form – add buyers to 

account
Temporary authorizations are also accepted 

by email or letter
• All forms located online
dgs.virginia.gov/surplus









Federal vs State Property

• Regulated and audited by the General 
Services Administration (GSA)

• GSA requires OSPM to keep federal 
property separate and maintain an 
inventory system verifying when property 
is received and sold 

• GSA requires separate fiscal reporting for 
federal funds  



Federal Invoicing

• If federal surplus is purchased, an invoice 
will be emailed to the Designated 
Contact listed on your surplus account.





Final Questions
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