PROJECT ORDER NUMBER _____  FOR 
A/E TERM CONTRACT FOR
PROFESSIONAL SERVICES #_____________

Date:	

Owner:	
Owner's Project Manager:

Architect/Engineer:	
A/E of Record:
A/E of Record Virginia License No.:
A/E's Project Manager/Coordinator:

Project Title:	
Project Code:	

This Project Order Number ___ is issued pursuant to the Term Contract Between the Owner and Architect/Engineer for Professional Services, DGS-30-020, CO-3.1, dated          , inclusive of Pages    thru    , and the Memorandum of Understanding dated ____________ which is incorporated herein by reference.

1.  SCOPE OF SERVICES
The scope of services for which A/E Services are to be performed under this Project Order is generally described as: 	
[SELECT APPLICABLE SCOPE TEMPLATE BELOW]

PROJECT DESIGN SERVICES
The A/E agrees to gather data for and confirm with the Owner the detailed requirements of the Project, design the Project, prepare all necessary Plans and Specifications and Contract Documents for each stage of the Project’s design as requested by the Owner, and administer the Construction Contract and otherwise comply with all requirements for Basic Services as set forth in the A/E Manual, the A/E Term Contract (CO-3.1), and the Project Order MOU including any subsequent revisions during the performance of the Project Order, shall apply to all A/E Services performed under this Project Order.

The A/E further agrees to provide any Additional Services specified in the Project Order MOU in conformance with the requirements of the A/E Term Contract (CO-3.1), Project Order, and Project Order MOU for such Additional Services.

The A/E understands and agrees that the construction budget and "Design-not-to-exceed" Budget established for the Project is                                                                                                                                                                          ___________________________________________________dollars ($                                 ), and the A/E agrees to design the Project so that construction bids/proposals can be expected to fall within the "Design not-to-exceed" Budget.  The Owner shall inform the A/E in writing of any updates to the “Design-not-to-exceed” Budget.  If the low bid/proposal amount exceeds the "Design-not-to-exceed" Budget by less than ten (10%) percent, the A/E agrees to assist the Owner in negotiations with the low bidder to arrive at a Contract Price for the Work acceptable to the Owner.  If the low bid/proposal amount exceeds the "Design-not-to-exceed" Budget by ten (10%) percent or more, the A/E agrees, if directed by the Owner, to redesign or modify the design for the Work of the Project as necessary to obtain a bid/proposal within the "Design-not-to-exceed" Budget.  Such negotiations and/or re-design services by the A/E shall be at no additional cost to the Owner.
[A more detailed description of the Owner’s Scope of Services is attached to this Project Order and incorporated herein by reference.]
[OR]

SELECTED SERVICES 
(Specify Basic Services here as described in the Scope of Services) [A more detailed description of the Owner’s Scope of Services is attached to this Project Order and incorporated herein by reference.] 

The Terms and Conditions of the A/E Contract (CO-3a) and the A/E Manual, including any subsequent revisions during the performance of the Project Order, shall apply to all A/E Services performed under this Project Order.

2.  A/E PERSONNEL
The A/E assigns the persons identified by function/discipline and classification on the attached proposal as responsible for the services required by this Project Order.
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3.  PROJECT ORDER FEE
The A/E agrees to perform all architectural and engineering services required for the completion of the Scope of Services required by this Project Order  [for the lump sum amount of $_____________________, which sum shall include the cost  of all usual project expenses such as travel, long distance telephone and printing expenses as indicated in the Scope of Services.]
[ or ]
[ at the hourly rates listed in the MOU with a maximum or not-to-exceed amount of __________ _______________________________ ($____________),  which sum shall include the cost  of all usual project expenses such as travel, long distance telephone and printing expenses as indicated in the Scope of Services.]

In witness whereof the undersigned have executed this Project Order on the dates set forth below their respective signatures.
[Type or Print all data except signatures which shall be hand-written in ink.]


___________________________________________
ARCHITECT/ENGINEER						OWNER	


By:____________________________________________	By:____________________________________________
       (Signature in ink)			(Date)		       (Signature in ink)			(Date)


Name:_________________________________________	Name:_________________________________________


Title:__________________________________________	Title:__________________________________________


ATTEST:_______________________________________	ATTEST:_______________________________________	
	(Signature in ink			(Date)		 	(Signature in ink)			(Date)

1.	Owner’s Scope of Services

4. ATTACHMENT:  Owner’s Scope of Services

5. SUMMARY OF PROJECT WORK ORDERS (including associated change orders)

No.	Description									     Amount
1.		

2.		

3.		

4.		

5.		
____________
Cumulative Total      	= $
